LETTER OF INSTRUCTIONS

RE: Trade Contractor Prequalification Statement

e We want you to know that we are very interested in your company and want to receive quotations
from you.

e We have found that the best way to accomplish this is to have information regarding your
company on file in our computer log for quick reference.

e To take that step we need your help in completing and returning the enclosed Prequalification
Statement as soon as possible by mail or fax.

1. PART lll, indicate the name of the carriers for the Payment and Performance Bonds, Worker’s
Compensation and General Liability. Please do not list your insurance or bonding agent since
that will just require us to contact you again.

2. Forward a current updated Insurance Certificate “any and all jobs” from your insurance agent.

3. Please forward the “Exhibit E-1” (Insurance Agent Information) we have provided to your
insurance agent and have them fill it out and fax back to us.

4. Exhibit “E” (Chanen Insurance Requirements) has been revised as of April 2003, please send a
copy to your insurance agent.

5. Send a list of your projects, their contract amounts and any other information about your company.

6. Be sure to include your email address for future addendums, which, will be located on the Chanen
Estate Homes, L.L.C., website.

Please forward the completed forms to Sandra G. McLean our office as follows:

Facsimile: 602-285-9268
or
Mailing Address: P. O. Box 33967
Phoenix, Arizona 85067.

Thank you in advance for your cooperation.

CHANEN ESTATE HOMES, LLC
3300 North 3™ Avenue
Phoenix, Arizona 85013
Telephone: (602) 266-3600
Facsimile: (602) 285-9268
http://www.chanenestatehomes.com/
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TRADE CONTRACTOR PREQUALIFICATION STATEMENT
Part |

Firm Name:

Address:

City/State/Zip:

Telephone & Fax Nos:

Scope of Work:

Federal ID No.:

Contractor License No.:

Worker's Comp. Policy No.:

Name of Principal(s):

Name of Bid Contact:

E-MAIL ADDRESS:

Bank Reference:

Material Suppliers: 1)

Customer References: 1)

Part Il -Status of Company

What year did your company go into business?
How many years experience have the Owner’s had?
Has your company ever failed to complete work awarded them?
Has your company ever been placed in default?
Has your company ever failed to satisfy a claim for unpaid material, equipment or Labor?___
Has your company ever filed for bankruptcy?
Are there legal action(s) pending against your company?
What geographic area(s) does your company work in?
What type of entity is your business (corporation, partnership, limited liability company,
proprietorship, etc.)?
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PART Hii
SURETY OR CARRIER NAMES
PAYMENT AND PERFORMANCE BOND
Payment and Performance Bonding Carrier
Bonding Capacity:  Single (Limits) Aggregate (Limits)

WORKERS COMPENSATION:

Worker's Compensation Carrier Name e

***Please provide a copy of your current insurance certificate with the
endorsements and additional insured.

Worker's Compensation Experience Modification Factor: (Indicate Rating)

GENERAL LIABILITY: (with Exhibit E-1 Supplement and Insurance Certificate)

General Liability Carrier Name ™

Agent Name
Phone #
Fax #
Email

*Please provide a copy of your current insurance certificate with the endorsements and additional insured. To
be qualified, your company must have the minimum coverages referenced in “EXHIBIT E”. Please forward the
both “Exhibit E-1 and Exhibit E” to your insurance agent/broker to be completed and faxed back with your
update.

**PROVIDE A LIST OF YOUR COMPANY’S PROJECTS** I I |
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Exhibit “E-1”

CHANEN ESTATE HOMES, LLC: !

Subcontractor General and Excess Liability Insurance Coverage Supplemental Checklist and Certification UPDATED: 1/18/07

Subcontractor Name: Date of ACORD Certificate Issuance:

The ACORD Certificate of Liability Insurance form (25-S), which is completed to attest to the scope of your insurance coverage, only
summarizes the various policies listed as to the limits and coverages provided. It DOES NOT show restrictions, exclusions, or
limitations of coverage which may cause a material breach under the subcontract agreement. PLEASE HAVE YQUR INSURANCE
REPRESENTATIVE MARK THIS FORM AS A SUPPLEMENT TO THE Acord CERTIFICATE AS TO COVERAGE FOR THE
EXPOSURE LISTED. COVERAGE IS DEEMED TO BE PROVIDED IF NOT EXCLUDED.

General Liability insurance

Coverage does include: YES NO
1. A Per Project Aggregate O
2. The General Contractor and its Owner/Client as Additional Insureds as O (]
respects the Premises/Operations hazard (CG 20 10 0704 edition or
equivalent)

3.  Primary & Non-Contributory wording

4. A Subrogation Waiver

5. Defense Costs outside of policy limits

6. Mold

7. EIFS

8. Subsidence

9. XCU (Explosion, Collapse, and Underground) Scope Requirement

10. Water Intrusion

ojo|o|ojOo(Oo|o|0O|O0O
O o(fo|o0|jo|(o|(Oo|Q,|O

11. Contractual Liability

12. Please specify any other extraordinary exclusions that have been attached to
your general liability policy that restrict coverage beyond the standard ISO
Commercial General Liability form (CG000110 01).

c.
Umbrella (Excess) Liability Insurance
Coverage does include: YES NO
Your policy is “Following Form” to the insured General Liability Policy O |
(meaning no additional exclusions that aren’t already on the CGL policy).
Signature Date

Insurance Company or Agency Name:

End of Document
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Chanen Estate Homes, LL.C Inmnce
Construction Subcontract

«subcontract» .
«aprojectnor/«projectname» UPDATED: 1/18/07
«company» EXHIBIT "E"

INSURANCE COVERAGES

The Subcontractor shall procure and maintain the following insurance coverage:

INSURANCE CERTIFICATE MUST BE CTLY PECIFIED BELOW OR IT WILL BE RETURNED FOR CORRECTION.

If the Subcontractor fails to provide a certificate of insurance complying with all requirements of its contract with Contractor, then Contractor shall
be entitled to procure the required insurance and back charge the cost of the insurance to Subcontractor.

FORM OF COVERAGE MINIMUM LIMITS OF LIABILITY
Worker's Compensation Statutory
Employers Liability $500,000 each accident
$500,000 policy limit
$500,000 each employee
GENERAL LIABILITY
Subcontractor shall procure and maintain Commercial
General Liability Insurance of not less than: $2,000,000 aggregate

$2,000,000 Products Completed Operations aggregate
o If the scope of the “SUBCONTRACTOR ‘S WORK" invalves the delivery of, $1,000,000 each occurrence
Protection from, or containment of water in any manner or form whatsoever,
no "mold" “fungi,” “bacteria” or “water intrusion” or similar exclusion
may be attached to the subcontractor’s general liability policy.
In the altemative, "mold,” “fungi,” “bacteria” coverage may
be provided under a separate policy.

o Ifthe scope of the * SUBCONTRACTOR'S WORK" involves the disturbance of land (the pad),
or construction of the foundation, no subsidence or
similar exclusion may be attached to the subcontractor's general
liability policy. In the altemative, subsidence may be provided
under a separate policy.

No exclusion for XCU, (explosion, collapse, and underground) may be attached to the
subcontractor’'s general liability policy.

s {f the scope of the “SUBCONTRACTOR'S WORK” involves the design, manufacture,
construction, fabrication, preparation, installation, application,
maintenance or repair (including remodeling, service, correction
or replacement) of any “exterior insulation finish system (EIFS)
or any part thereof, or substantially similar system, no exclusion
relating to such "EIFS" work may be excluded under the
subcontractor's general liability policy. In the altemative, “EIFS”
coverage may be provided under a separate policy.

AUTOMOBILE LIABILITY

Subcontractor shall procure and maintain Automobile

Liability Insurance for liability arising out of the

ownership, maintenance, or use of owned, hired and non-owned

automobiles.

Combined single limit of not less than: $1,000,000 each accident

EXCESS (UMBRELLA) LIABILITY

Sub-contractor shall procure and maintain Excess (Umbrella) Liability

insurance with limits of liability not less than: $1,000,000 per occurrence
$1,000,000 aggregate

ERRORS AND OMISSIONS LIABILITY

(Architectural, Engineering and Surveying Firms) $3,000,000 per occurrence
All Architect and Engineering policies subject to review $3,000,000 Aggregate

of terms and revision of limits by contractor.

Conditions:

1. Insurance companies shall have an A.M. Best rating of B++ VIil or better.

2. Certificates shall reference name of project; (Project Name) and specifically confirm General Liability policy’s extension of contractual liability to the
project by name.

3. Contractor, Architect and Owner shall be named as additional insureds on Subcontractor's General Liability policy, using Endorsement
CG2010 (0704) or its equivalent. The General Liability policy shall be endorsed by attachment of CG2503 or equivalent that subcontractor
coverage is "primary”, and any coverage carried by the Contractor or Owner, Architects and Engineers is "excess” and non-contributory.

4.  Subcontractor's General Liability insurance will be endorsed to provide a “per project” aggregate.
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